
Mayland Community College 
Welcomes you to: 

ENGLISH 080-10:  WRITING FOUNDATIONS 
Fall 2007 - 4 credit hours 

 
This course introduces the writing process and stresses effective sentences.  Emphasis is placed on 
applying the conventions of written English, reflecting standard usage and mechanics in structuring 
a variety of sentences. Upon completion, students should be able to write correct sentences and a 
unified, coherent paragraph.  This course does not satisfy the developmental reading and writing prerequisite for 
ENG 111.   
 
Prerequisites:  ENG 070 or placement test.   Corequisites:  None 
 
Instructor:  Holli Greiner 
Office:  219 
Phone:  (828) 765-7351 ext 381 

¥ Office hours: Monday:  10 AM-11:00 AM and 3:30 PM–4:30 PM 
¥ Tuesday  2:30 PM–3:00 PM and 5 PM-6PM 
¥ Wednesday:  2:30 PM - 4:00 PM 
¥ Thursday : 5:00 PM-6 PM 
¥ Friday: 10:30 AM-11:00 AM 

  
CONFERENCING:  You may talk about your work with your instructor during office hours at 
any time, by appointment or by walk-in.  (Scheduled appointments will be seen before walk-ins.)  
You are encouraged and welcomed to come and confer with me whenever you feel a need to 
discuss any class-related matter. I suggest you schedule appointments to discuss drafts of major 
assignments.  Email is also encouraged for questions or problems. 
  
COURSE MEETINGS:  Mondays, Wednesdays, and Fridays 11-12:25 in room 238.  
 
REQUIRED TEXTS:  The Write Start with Readings, Sentences to Paragraphs  3rd edition  
 Lawrence Checkett and Gatle Feng-Checkett.  .  
  
Required Course Supplies:   

¥ A USB flash drive  
¥ One folder or ring binder for storage of assignment portfolio.   
¥ Students are also expected to bring their textbooks, paper, and a pen or pencil to all 

class meetings.  
  

Course Objectives:   
Mission Statement and Competencies for the General Education Core Mission: 
 
Mayland Community College’s General Education core courses will provide the essential body of 
knowledge and skills that enable all degree-level students to perform competently as employees and 
as contributing members of society.   
 
 



Graduates of all degree programs at Mayland Community College will have completed the general 
education core.  That core encompasses the essential knowledge and skills that enable all degree-
level students to perform competently as employees and as contributing members of society.  Upon 
completion of the general education core, students will be able to demonstrate the following:  
  

1. Effective communication in speaking and listening situations needed for college,  
personal and work successes.   

2. Effective communication in writing and reading situations needed for college,  
personal, and work successes.   

3. Logical, critical, and creative thinking to evaluate evidence and reach a conclusion 
4. Application of basic computer skills 
5. Application of fundamental math skills 
6. Basic awareness of the diversity of various world groups from both historical and 

contemporary contexts 
 

In this course, these Competencies will be addressed as the student will:  
A. Review and enhance skills in basic grammar, syntax, structure, and composition.  1, 2 
B. Apply the above skills to writing in general and to expository writing in particular.  2 
C. Practice writing as communication in various forms.  2, 3 
D. Learn to communicate clearly using the written word.  2, 3, 4, 6 
E. Write clear topic sentences.  2 
F. Use details to support topic sentences.  2, 3 
G. Develop skill in composing different types of paragraphs.  1, 2, 3, 4 
H. Develop habits of clear, analytical thinking and apply them to composition.  2, 3 
I. Learn principles of pre-writing, editing, and rewriting.  1, 2, 3, 4 
J. Learn the basics of research and evidence-gathering skills  3, 4 
K. Keep a portfolio of all graded work.  1, 2 
L. Keep a journal, recording insights into the writing process  1, 3 

 
ATTENDANCE, TARDINESS, and MAKE-UP WORK POLICIES 
 
Attendance 
Attendance is crucial for success in English 080.  Students should avoid any absences, and should 
contact the instructor regarding any absences.  If a student has not been in contact with the 
instructor and has not attended class for a consecutive two-week-long period, an administrative 
withdrawal will be submitted by the instructor.  A student who is withdrawn WILL NOT be re-
admitted and, unless he or she officially drops the class, will receive an F for the course. 
 
Tardiness  
Students who are tardy often miss important information that will not be repeated for their benefit.  
Three tardies of fifteen minutes or more equal one absence. Students are responsible for making 
certain that the instructor has counted them present if they arrive late to class.  Leaving early will 
count as a tardy.  
 
Make-up Work 
Students may not make up in-class assignments or quizzes that were missed due to absence or 
tardiness.  If a student knows he or she will be absent on the day of an assignment, prior 
arrangements may be made with the instructor.  Out-of-class assignments such as essays or 



homework should be turned in at the next class meeting.  Graded work will receive a letter grade cut 
for each day late.  No assignments will be accepted more than a week late.  You can email your 
assignments.  They must be in before the start of class the day that they are due  
 
NOTE: For any work to be “excused”, I must (1) be contacted BEFORE 11:00 AM on the 
designated due date and (2) have a good reason for the work to be excused.  Examples of good 
reasons are documented illnesses, family emergencies, etc. 
 
Inclement Weather Procedures 
If the college is on a delayed schedule for inclement weather, our class will meet at 12:15.  If we miss 
class, keep up with the assigned work.  Any work that was originally due will still be due on the day 
we return unless announcements to the contrary have been made.  .  
 
Grading Criteria: 
Grades will be based on the instructor’s assessment of each student’s work throughout the semester.  
Each area will be averaged together, and grades will be weighed as follows:   
 
10 Journals                                       15% 
Attendance/Participation                 15% 
Grammar Quizzes, exam, and 
Homework assignments                   15% 
9 paragraph final drafts                     20% 
9 paragraph drafts                             15% 
1 short essay                                     15% 
Essay draft                                        5% 
 
The instructor may choose to make extra-credit assignments available to students at various times 
throughout the class. In the interest of fairness, any extra credit opportunities given will be made available to all 
students, not to individuals. 
 
GRADING SCALE: 
Grading in this course will be based on a seven-point scale: 
93 – 100             =                     A 
85 - 92               =                    B 
77 – 84               =                  C 
70 – 76               =                   D 
Less than 70       =                  F 
 
Use LEO to keep track of your grade!   
 
 
ACADEMIC STANDARDS AND STUDENT EXPECTATIONS: 
 

1. Careful reading of each day’s assignment.  The standard ratio for college course work is 1:2.  
This means that for each contact hour (hour in class) you will need to plan to spend two 
hours outside the class preparing, reading, researching, writing, etc. and studying the assigned 
material.  



2. Active participation in class discussions and activities.  The rule in this class is “Participate” 
not “Dominate”.   

 
3. Emphasis on Positive Learning Environment:  Disruptive or anti-social behavior will not be 

tolerated in this class.  Please be supportive of your classmates as they learn.  Please do not 
bring any child or any visitor to this class.  See your student handbook regarding children 
and visitors on campus.  We will strive to be a learning community in this class, and your 
personal support is vital. 
 

4. Helping classmates in the learning process. 
 

5. Satisfactory scores on your work. 
 

6. Punctual preparation of all assignments.  
 

7. ACADEMIC HONESTY!  Anyone caught cheating will automatically receive an “F” for the 
course.  Cheating means copying another’s work and signing your name as if it is your 
original work. 
 

8. Adherence to MCC’s policy of use of no tobacco products in the state-owned buildings. 
 

9. Helping keep the campus and classrooms clean.  Dispose of any food or drink container 
before you leave the classroom.  Note that no food or drink is allowed in the computer labs. 
 

10. Do not leave CELL PHONE TURNED ON during class.  
 

11. Keeping a portfolio containing all graded assignments.  Portfolios (or notebooks) should be 
complete, neat, and in order by date.  Students should bring their portfolios to all class 
meetings.  Failure to produce the portfolio at the end of the semester will negatively affect a 
student’s grade.  

 
WI THDRAWAL DATES 
FALL 2007 
 
End of Unconditional Withdrawal   Tuesday, September 25 
End of Conditional Withdrawal   Thursday, November 1 
 
COURSE REQUIREMENTS 
This schedule may be changed to suit the individual needs of the class.  Assignments may be added 
or changed.  All changes will be announced in class.  Activities need only be done if specifically 
assigned. 
 
Week One 
August 20: Introduction to the course and to each other.  Discussion of the syllabus and 

expectations. 
August 22: Read 3–12. The Importance of Writing and Elements of Good Writing 



August 24: Read 15- 17. The Simple Sentence and the Independent Clause. Read 306-319.  Nouns 
and Pronouns. Do Practices 1 and 2 –Nouns. Do Practices 1, 2, 3, 4, 6, 11, and 12 – 
Pronouns. Journal 1, journal entry example will be given in class. 

 
Week Two 
August 27: Read 125-130.  Writing Effective Paragraphs.   Do Practice 1 
August 29: Quiz 1: Nouns, Pronouns, and Writing Effective Paragraphs.  Read for class: 23-29. 

Verbs.  Do Practices 9, 10, 11, 13, and 14.  
August 31: Journal 2. Read for class: 30-36. Verbs. Do Practices 16, 17, 19, 20, and 21.  Read 322-

326. Verb Forms. 
 
Week Three 
September 3: No Class!! 
September 5: Quiz 2: Writing Processes and Prewriting.   Read for class: 36-40. Do Practices 24, 25, 

26, and 27.  Read 335-339.  Do Practices 17 and 18. Subject-Verb Agreement. 
September 7: Read 40-42. Do Practices 29 and 30. Read 344-350. Do Practices 1 and 2. Fragments, 

Run-Ons, and Independent Clauses. 
 
Week Four 
September 10: Quiz 3: Subject/Verb Agreement.  Read 131-151.  The Paragraph.  Journal 3 
September 12: Read 339-343.  Do Practices 1and 2 for Adjectives and Practices 1 and 2 for 

Adverbs. Read 350-353.  Do Practice 6, 7, and 8. Dangling and Misplaced Modifiers.  
September 14:  Quiz 4: Combining Independent Clauses, Fragments, and Run-Ons.  Read 79-85. Do 

Practices 1, 2, 4, and 6.  Lists. 
 
Week Five 
September 17: Quiz 5: Adjectives, Adverbs, Dangling, and Misplaced Modifiers.  Read 108-113.  Do 

Practices 1 and 2.   
September 19: Read 410-413, “The Ice Cream Truck”.  Do the Descriptive Technique Questions.  

Journal 4. 
September 21: Read 152-169. Practices 1, 2, and 3.  Description. 
 
Week Six 
September 24: Read 114-120. Do Practices1, 2, and 3. Interrupters.  Description rough draft – work 

in class. 
September 26: Journal 5. Descriptive rough draft – work in class 
September 28: Quiz 6: Commas. Revising of Descriptive rough drafts 
 
Week Seven 
October 1: Descriptive Paragraph final draft due.  Read 415-418, “The Roommate’s Death”.  Do 

the Narrative Technique Questions. 
October 3: Read 170-184.  Do Practice 6.  Narration.  Read 369-371.  Do Practices 1, 2, and 3.  

Apostrophe. 
October 5: Class work – drafting a narrative paragraph.  Portfolio check.   
 
Week Eight 
October 8: FALL BREAK!!!!! 



October 10 : Quiz 7: Apostrophes.  Rough draft of Narrative paragraph.  Read 371-374. Do Practices  
1, 2, 3, 4. Quotation Marks 

October 12: Final draft of narrative paragraph due.  Read 424-427, “Extremely Cool”.  Do Example 
Technique Questions. Journal 6. 

 
 
 
Week Nine 
October 15: Quiz 8: Quotation Marks.  Read 185-197.  Using Examples.  Do Practices 3, 7.  Read 

375-378.  Do Practice 1 on both.  Parentheses and Brackets. 
October 17: Rough draft of Example paragraph.   
October 19: Final draft of Examples paragraph due.  Quiz 9: Parentheses and Brackets.  Read 437-

439, “The Plot Against People”.  Do Classification Technique Questions.  
 
Week Ten 
October 22: Read 198-211.  Classification.  Do Practices 3, 4, 5, 7.  Read 378-383.  Do Practices 1 

in each section.  Dashes, Hyphens, Underlining or Italics.   
October 24: Rough draft of Classification paragraph.  Journal 7. 
October 26: Final draft of Classification paragraph due.  Trip to Learning Resource Center, LRC 

orientation, LRC research skills exercise. 
 
Week Eleven 
October 29: Quiz 10: Dashes, Hyphens, Underlining or Italics.  Read 446-448, “How to Become A 

Successful Student”.  Do Process Technique Questions.  
October 31: Read 212-225. Process.  Do Practices 1, 2, 4, 8, and 10.  Read 366-357.  Capitalization 

and Numbers.  Do Practices 1 in each section. 
November 2: Rough draft of Process paragraph. 
 
Week Twelve 
November 5: Quiz 11: Capitalization and Numbers.  Final draft of Process paragraph due.  Read 

451-455, “Hasta La Vista, Arnold”.  Comparison and Contrast.  Do Comparison and 
Contrast Technical Questions.  Journal 8. 

November 7: Read 226-242.  Comparison and Contrast.  Do Practices 7, 8, and 11.   
November 9: Rough draft of Comparison and Contrast paragraph.  
 
Week Thirteen 
November 12: No Class!!  Honor our Veterans and Remember our Troops. 
November 14:  Final draft of Comparison and Contrast paragraph.  Read 457-460, “Discrimination 

is a Virtue”.  Definition.  Do Definition Technique Questions.  Journal 9. 
November 16: Read 243-254.  Definition.  Do Practices 5 and 6. 
 
Week Fourteen 
November 19: Rough draft of Definition paragraph. 
November 21: Final draft of Definition paragraph due. Read 467-469, “Indistinguishable From 

Magic”.  Persuasion. Do Persuasion Technique Questions. Journal 10. 
November 23: No Classes!!!  Happy Thanksgiving 
 
Week Fifteen 



November 26: Read 255-277.  Persuasion (Including Cause and Effect).  Do Practices 1, 2, 4, and 
11.   

November 28: Rough draft of Persuasive paragraph. 
November 30: Final draft of Persuasive paragraph.  Read 281-303.  The Essay.  Do Practice 4, 5, 7, 

and 9. 
 
 
Week Sixteen 
December 3: Essay work in class. Journal 10. 
December 5: Rough draft of Essay. 
December 7: Final draft of Essay due. 
 
Week Seventeen 
December 10: Portfolio Workshop 
December 12: Portfolio Due 
December 14: Grammar Review 
 
Week Eighteen 
December 17: Grammar Exam 
 


